Community

Foundation
Ireland

Job Title Communications Executive

Contract Permanent, Full Time Basis
Salary Scale 2 (Executive): €34,562 to €46,914

Salary Scale Normally start on entry point of the salary scale,
dependent on experience.

Reporting to Director of Communications and Public Affairs
30 Merrion Square North, Dublin 2 plus other locations,

Job Location including on occasions events in other parts of Ireland
including photos, videos, convenings etc.

Applications Closing Date | Close of Business, Friday 5" December

Community Foundation Ireland is seeking a dynamic Communications Executive to join
our Communications and Public Affairs Team. As a philanthropic hub committed to
Equality For Allin Thriving Communities, we deliver impactful messaging across multiple
platforms. We’re looking for a creative communicator with strong content creation skills
and a passion for leveraging Al and emerging technologies to enhance storytelling and
engagement.

About Community Foundation Ireland

Community Foundation Ireland is a philanthropic hub committed to Equality For All in
Thriving Communities. We connect donors with local causes and manage charitable
resources to drive positive social change. With over €200 million in donations since 2000
supporting our equality mission. We are now entering an ambitious growth phase toward
2030.

Key responsibilities

Responsibilities will include:

Brand and Design

e Using a knowledge of brand, mission and strategy to ensure all reports,
documents and communications reflect each as appropriate.

Page 1 of 3



e Deliver inhouse graphic design with Al support for quick turn-around materials
like event reports, social media creatives, donor reports as well as oversight of
projects with outside agencies primarily in terms of graphic design.

e Manage and update organisational slide decks, templates and branded resources
using best in class formats and where possible assisted by Al.

Content & Story telling

e With an eye for detail form part of a team to deliver case studies on important
issues where philanthropy has made an impact into clear visually compelling
content.

e An ability to adapt stories and individualise content for different primary
audiences.

Al & Website

e Manage Al tools adapting same for design, accessibility, video captions, video
editing etc to enhance efficiency in communications.

e Manage the Website, including ensuring technical, hosting and security updates
and lead on contacts with website providers.

Event & Project Support

e Support technical & communications logistics for events, conferences, webinars
etc.

e Supportin-house Projects and working groups from time to time.
Stakeholder & Internal Management
e Support cross team collaboration across the organisation.

e Have experience of using stakeholder mapping.

About You
Essential Skills & Experience

e Proven experience in content creation and editing
e Demonstrated use of Al tools for communications
e Strong graphic design skills (in-house and agency collaboration)

Desirable

e Experience managing third-party contractors
e Familiarity with stakeholder mapping
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Terms

e Permanent full-time position, 35 hours per week.

e Convenient Dublin 2 office location with occasional work on projects and events
across the island of Ireland as designated by the Director of Communications and
Public Affairs.

e Competitive salary in the range €34,562 to €46,914 (dependent on experience).

e Paid time off (26 days annual leave, pro-rated).

e Volunteer Days CSR Scheme (2 paid days per annum).

e Automatic enrolment in our occupational pension scheme, with employer matching
contributions up to 5% of salary.

e Income Protection Scheme.

e Deathin Service benefitwhichwill pay a lump sum of 4xyour salary to your loved ones
in the event of your untimely passing.

e Tax Saver tickets and Cycle to Work Scheme.

e Free access to our Employee Assistance Programme (EAP), which provides a range
of support services, including mental health services and financial and legal
guidance.

e Regularteam-based activities and social activities.

e Networking opportunities with key stakeholders.

e Community Foundation Ireland is a strong promoter of personal and continuous
professional development.

Reflecting the nature of the role the position is primarily based at the offices of
Community Foundation Ireland at 30 Merrion Square, Dublin 2. Attendance will also be
required at Foundation and partner events, media events including video and
photography shoots and external physical meetings both in Dublin and from time-to-time
locations in other parts of Ireland as directed by the Director of Communications.

Application

Applicants in this initial stage are invited to submit a cover letter and a one-page
curriculum vitae, plus two examples of work relevant to the role to
uaustine@foundation.ie by 5/12/2025, with an email subject line of ‘Executive
Application’. Shortlisted candidates will be invited for interview in mid-December. If
necessary, second round interviews will follow.

We warmly welcome applications from a diverse range of backgrounds and experiences.
We are committed to making our recruitment processes accessible to everyone and are
flexible in how we receive information. If you would like to apply via a different format, let
us know how we can support you to be the best you can be.
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